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WALKINGTON PARISH COUNCIL

2ND DECEMBER 2008

METHODIST CHURCH HALL, WALKINGTON

Present: Councillors D. Drew (Chairman), Mrs. C Acum, C. Dixon, N. Dunning, J. Johnson,      G. Southern and Mrs. V. Swann. 
Also present: J Smith (Clerk) and PC Burdon (Humberside Police).
Apologies for absence were submitted from Councillors J. Drew, K. Hearne, Mrs. H. Hird and    J. Thomson
245.
CHAIRMAN'S ANNOUNCEMENTS - The Chairman reported that the new stone village signs were in the course of construction. 

Resolved – That arrangements be made on completion of the work for a photograph to be taken of the new sign with the Chairman of the Parish Council and the Chairman of the Village Hall Committee and any parish councillors who might be available.
246.
COMMUNITY SAFETY MATTERS - PC Burdon attended the meeting to discuss the concerns raised at the previous meeting regarding policing in the village (Minute 209 (b) refers). He informed the Council of current policing activity in the village and on action taken regarding the recent vandalism at the allotments. He reminded Members that Walkington was part of a large rural area covered by just 3 Police Community Support Officers but assured Members that the Police were able to respond to urgent calls. Members acknowledged the work done by the local policing team but queried whether more could be done to promote in the village some of the more positive aspects of policing and also crime prevention messages. PC Burdon agreed that this was something that could be looked at and also that he would try to ensure that there was a Police representative at future Parish Council meetings, on a bi-monthly basis. Councillor Southern undertook to email PC Burdon with some ideas on promoting policing in the village. PC Burdon informed Members of the reasons why meetings of the Police and Partners Community Forum were held in Beverley and not the surrounding areas. The Chairman, on behalf of Members, thanked PC Burdon for his attendance and his report on the work of the local policing team.

Resolved - That the report be noted.

247.
WALKINGTON SCHOOL HALL MANAGEMENT COMMITTEE - APPLICATION FOR GRANT 2009/10 – Further to Minute 231 Mr C Howard, Chairman of the Walkington School Hall Management Committee was present and answered questions by Members regarding the Committee’s application for a grant of £2,000.00 for the year 2009/10 in respect of the purchase of tables and trolleys and maintenance.  A copy of a letter from Mr Howard dated 24th November 2008 in support of the application had been circulated to Members. The Chairman on behalf of Members thanked Mr Howard for his attendance and indicated that the matter would be considered further later on in the meeting. 
 
PUBLIC PARTICIPATION  

248.
Anti-Social Behaviour on Playing Field and at Beech View – There was no further update on Minute 210. 
249.
Dog Walks on Playing Field – It was reported that a request had been received from a resident after the publication of the Agenda for this meeting that the Council should discuss the need for designated dog walk areas to give dog walkers an alternative to the cricket and football pitches on the playing field.

Resolved – That the resident be invited to attend the next meeting to put forward her views to the Council.
250.
MINUTES - Resolved – That the minutes of the meeting of the Council held on           4th November 2008 having been printed and previously circulated be approved as a correct record and signed by the Chairman.


MATTERS ARISING

251.

East Riding Council and Partners ‘On The Road’ Event – 9th July 2008 – Toucan Crossing – Further to Minute 213 a copy of the response received from East Riding Council explaining the operation of the Toucan Crossing was submitted.


Resolved - That the response be noted.
252.

Other Routine Matters – Beech Walk Footpath – Further to Minute 217 it was reported that the possible spraying of the path had been discussed with the Council’s Cleaner and that now was not the right time of year for spraying to be carried out. A Member queried whether the Cleaner was licensed to carry out spraying work. The Clerk reported that he would check and if not suggested that he could discuss with Beverley Town Council whether its handyperson might be allowed to carry out the work.

Resolved - That the Clerk seek clarification from Mr. K. Firth and that if his is not licensed an approach be made to Beverley Town Council as now outlined.
253.

Other Routine Matters – Condition of Path from Teal Close to Little Weighton Road – Further to Minute 219 regarding the need to improve the condition of this path the Countryside Access Officer, East Riding Council had indicated that he was unable to give a timescale for carrying out any works as he had no surfacing work ongoing at this  time. He anticipated that early next year (February 2009) he would be arranging some surfacing works and material might become available for the short section through the 'alley' section of the path at that time. If he was able to obtain materials prior to then he would try to complete the work at an earlier date. The Clerk reported that a resident had also written to both Councils urging that works be carried out. Members expressed concern at the condition of sections of the path and the length of time it might take before any works were carried out by East Riding Council.


Resolved - That the Chairman discuss with Mr R Wright the possibility of remedial measures being carried out to the worst section of the path.

254.

Village Improvement Scheme – Further to Minute 220 the Clerk reported that he had been contacted by the contractor to explain the delay in carrying out the remaining works. The contractor had indicated that weather permitting the sandstone blocks marking the distance of the long jump would be carried out this week and the stone trough would be installed by the end of January 2009 even if it meant him having to go to an alternative supplier at his own expense. It was also reported that the Chairman of the Pond Committee had also contacted the Clerk and had indicated that the Pond Committee proposed to carry out works to the second island next year and would bear in mind the Council’s offer of assistance. 

Resolved – That the report be noted. 
255.

Dog Fouling – Further to Minute 221 the Chairman reported that he and Councillor    Mrs Swann had met with an Officer from the Animal and Pest Services, East Riding Council to do a walkabout to identify problem areas. Councillor Southern reported that he had recently received a supply of yellow paint for use with the footpath stencil. The Chairman reported that he would use the stencil on paths in Northgate. 

Resolved – That the report be noted.
256.

EAST RIDING COUNCIL MATTERS - No items were raised other than those contained elsewhere within these minutes.
 

MEETINGS OF OUTSIDE ORGANISATIONS 
257.

Playing Field Association – Councillor Mrs Acum reported orally. 


Resolved – That the report be noted.
258.

School Hall Management Committee – There was no report. 
259.

Youth Club Committee – Councillor Mrs Swann reported orally that the Youth Club was working well and was well attended. A Member suggested that there was a clear link between anti-social behaviour on Friday nights when there were no activities taking place for young persons.


Resolved – That the report be noted.
260.
East Riding Local Strategic Conference – Further to Minute 188 Councillor Southern reported that he and Councillors Mrs Hird and Mrs Swann had attended the conference held at Bridlington Spa on 21st November 2008 and indicated that it had been very worthwhile attending in that it had served to indicate the scale of organisations involved.

Resolved - That the report be received.
 

PLANNING APPLICATIONS

261.
 Applications Received - Resolved - That the following comments be forwarded to East Riding Council on the applications stated:

	Application


	Comments

	(i) Land north of Sober Hill Farm, Stoneknowle Hill, North Newbald – Construction of a wind farm comprising 6 turbine generators, substation, access and ancillary development (ref 08/04816).

	No observations

	(ii) 

7 Hall Walk – Erection of single storey extension to side (ref 08/05272).

	No observations



	(iii) 
The Old Rectory, 8 East End, Walkington - Conversion of existing outbuildings and barn (ref 08/04809 and 08/04810 (Listed Building Consent)).

	No observations


	(iv)
Uplands, 1 Sharps Lane – Erection of first floor extension above existing and construction of ground floor bay window and porch (ref 08/04988).

	No observations


	(v)
5 Saunders Lane – Construction of 
pitched roof to front (ref 
08/05456)


	No observations

	(vi)


16 Beech View – Erection of single storey extension to side following demolition of existing garage and alterations to windows (ref 08/05318).

	No observations

	(vii)

Ashtoft, 42 Northgate – Erection of detached garage with 2 dormer windows to side following demolition of existing barrel vaulted garage (ref 08/05380)


	No observations. 

The Parish Council would however draw the Council's attention to the fact that the barrel vaulted garage is constructed of asbestos which is flaking, posing a potential danger especially as there are young children residing at 42 Northgate, and therefore the asbestos should be removed.



	(viii)

Ashtoft, 42 Northgate – Demolition of barrel vaulted garage – Conservation Area Consent (ref 08/05381)


	No observations. 
The Parish Council would however draw the Council's attention to the fact that the barrel vaulted garage is constructed of asbestos which is flaking, posing a potential danger especially as there are young children residing at 42 Northgate, and therefore the asbestos should be removed.




TREE ISSUES

262.
 Decisions Received - Resolved - That the decision of the Planning Authority on the following applications be noted:

	Application


	Decision

	(i)

35 Lawson Close - To fell a Whitebeam and Birch tree          


(STA 6166).

	Application deemed withdrawn – approval not required.


	(ii) 

3 Sharpes Lane – To remove a Cherry tree at the rear                      

(STA 6169).
	Granted


263.
WALKINGTON SCHOOL HALL MANAGEMENT COMMITTEE - APPLICATION FOR GRANT 2009/10 – Further to Minute 247 consideration was given to the application by the Walkington School Hall Management Committee for a grant for a grant of £2,000.00 for the year 2009/10 in respect of tables and trolleys and maintenance.   It was reported that during the last two years the Parish Council had funded £4,326.90 worth of expenditure incurred by the School Hall Management Committee (comprising grants of £2,000 and £1,500 and a VAT refund of £826.90). With regard to the refund of VAT some concerns were raised that such payments appeared to have been made on an historical basis without the submission of the relevant invoices to the Parish Council.


Resolved – That the application be considered as part of the deliberations on the Precept for 2009/10 (Minute 266 refers).
264.
MEMORIAL WOOD – NEED FOR BOLLARDS ACROSS ENTRANCE – This item was submitted further to Minute 244.


Resolved – That the proposal be considered as part of the deliberations on the Precept for 2009/10 (Minute 266 refers).
265.
WALKINGTON PLAYING FIELDS ASSOCIATION – UPDATE ON IMPROVEMENT PLANS – Further to Minute 225 a letter was submitted from the Walkington Playing Fields Association updating the Council on the proposed improvement plans.


Resolved – That the update be received and that the matter be considered as part of the deliberations on the Precept for 2009/10 (Minute 266 refers).
266.
PARISH PRECEPT 2009/10 - A report was submitted on the budget of the Council for the current year and 2009/10. The report incorporated the following documents:
· Income and expenditure for the current year compared to the estimate when the budget was set in December 2007;

· Detailed estimate sheets showing, broken down into individual headings, the actual spend in 2007/08, the original estimate for 2008/09, the projection for 2008/09 and a discussion budget for 2009/10;

· Details on an item by item basis of receipts and payments in the current year.

When the budget for 2008/09 was set it was anticipated that there would be a net deficit of £3,541. The projection for the year now showed a likely deficit of £8,667. Details were submitted of significant differences between the original estimate and the current projection.  
The Council had agreed to consider the following matters during its deliberation on the Precept for next year:

· Walkington School Hall Management Committee - Application for Grant 2009/10 (Minute 263 refers).
· Memorial Wood – Need for bollards across entrance (Minute 264 refers).
· Walkington Playing Fields Association – Improvement Plans (Minute 265 refers).
· Walkington Methodist Church – Application for Grant (Minute 104 refers).
The Council discussed the budget for 2009/10 and the amount to be raised through the precept.


Resolved - (a) That the revised budget for 2008/09 showing an overall deficit of £8,667 be approved, (b) that the proposed budget for 2009/10 as now amended to limit net expenditure to £26,000 and set out in Appendix A to these minutes be approved, (c) that a precept of £26,000 be levied for 2009/10 being in a Nil increase on the current year, (d) that it be noted that provision is included in accordance with the Clerk’s Contract of Employment and national conditions of service for parish clerks for the allocation on 1st April 2009 of £220 into a Gratuity Fund, being the amount of 3.75% of salary calculated annually on the anniversary of the Clerk’s appointment, and (e) that decisions on the allocation of grants from the global provision for grants in 2009/10 be considered at a future meeting.


ACCOUNTS AND FINANCIAL STATEMENT
267. 

Income - Resolved - That it be noted that income of £285.45 had been received since the last meeting of the Council.
268.
Balances - A report was submitted indicating that the balances at 13th November 2008 amounted to £36,956.12 but that did not take into account any expenditure committed from the previous year or anticipated during the current year.  


Resolved – That the report be noted.
269.

Payment of Invoices - Resolved – That the following payments be approved:




         
£



K. Firth, Cleaner (annual salary payment)
650.00



J Smith (mileage £64.80 /postages £39.22)
104.02


SLCC – Subscription (shared with Etton/Woodmansey PCs)
133.00
270.

BUDGET MONITORING 2008/09 – A report was submitted monitoring income and expenditure against the approved budget for 2008/09.


Resolved – That the report be noted. 
271.
MISCELLANEOUS CORRESPONDENCE - Resolved - That the correspondence set out below be received:



(a)
 East Riding Council 





(i)    Council Summons 19th November 2008





(ii)   Items for Scrutiny 2009/10.




(iii)  Parish News – November 2008
 

(b) 
Local Councils Update – Issue 109



(c)
NHS East Riding of Yorkshire – Change of name from East Riding of Yorkshire 


Primary Care Trust.


(d)
Beverley Local Action Team – Minutes of meeting held on 24th November, 2008. 


The date of the next meeting is 9th January 2009.



(e)
Clerks & Councils Direct – November 2008.



(f)
SLCC – The Clerk – November 2008.
272.
40 MPH SPEED LIMIT – It was reported that details had been received of the proposed East Riding of Yorkshire Council (B1230 Broadgate, Walkington and Walkington Road, Beverley)(40 MPH Speed Limit) Order. It was reported that Councillor Southern had presented the case for the revised speed limit at the East Riding Council Committee on         19th March 2008. The closing date for objections to the proposed order was 8th January 2009 and provided no objections were received the Oder should be confirmed during January 2009 and implemented shortly afterwards.


Resolved – That the report be noted.
273.
FREEDOM OF INFORMATION – NEW MODEL PUBLICATION SCHEME. The Chairman was of the opinion that this matter which did not appear on the published Agenda should be considered at this meeting as a matter of urgency as the Council had to adopt the new model Publication Scheme by 1st January 2009.


A report was submitted reminding Members that on 5th November 2002 the Parish Council had adopted a publication scheme approved by the Information Commissioner. A copy was set out in Appendix A to the report. 
A letter had now been received from the Information Commissioner’s Office (IOC) dated 26th November 2008 notifying the Council of the requirement to adopt a new model publication scheme from 1st January 2009. The report set out the model publication scheme for formal adoption (Appendix B) together with the accompanying guide for information (Appendix C) based on the template supplied by the IOC, for approval. 


Resolved – (a) That the Council formally adopt the model publication scheme produced by the Information Commissioner as set out in Appendix B to the report now submitted, and (b) that the Council approves the guide to information based on the template produced by the Information Commissioner as set out in Appendix B to these Minutes, including the charge for hard copies of documents supplied under the scheme.
274.

ROUTINE MATTERS - The following matters were briefly discussed:
· Trees obstructing visibility at junction of Burton Lane looking up to Newbald Road – Refer to highway authority.
· Signage at Mill Lane (Coppleflat Lane) – should be just one sign with both names on – Refer to highway authority.
· Burton Gate sign – damaged – Refer to highway authority.
275.

USE OF METHODIST CHURCH HALL – Resolved – That a letter of thanks be sent to Walkington Methodist Church for allowing the use of the hall for this meeting.
DATE OF NEXT MEETING - The next meeting will be held on Tuesday                 6th January 2009 at 7.30pm at the Village Hall in Walkington     
Appendix A

	WALKINGTON PARISH COUNCIL
	

	Detailed Estimates 2008/09 and 2009/10
	

	
	
	
	
	
	
	

	
	2007/08 actual
	2008/09 original estimate
	2008/09 projection
	Estimates

2009/10
	

	INCOME
	 
	
	 
	
	

	Rents
	 
	
	 
	
	

	Far Forty
	100.00
	50.00
	50.00
	50.00
	

	Pot and Ladle Pit
	150.00
	300.00
	300.00
	300.00
	

	Allotments
	150.00
	150.00
	150.00
	150.00
	

	
	400.00
	500.00
	500.00
	500.00
	

	Bank Interest
	 
	
	 
	
	

	Interest
	1,000.40
	500.00
	621.65
	500.00
	

	
	1,000.40
	500.00
	621.65
	500.00
	

	Miscellaneous
	 
	
	 
	
	

	photocopies
	20.40
	20.00
	12.33
	10.00
	

	other grants/donations
	175.00
	0.00
	45.02
	0.00
	

	
	195.40
	20.00
	57.35
	10.00
	

	Footpath Grant
	 
	
	 
	
	

	East Riding Council
	0.00
	0.00
	0.00
	0.00
	

	
	0.00
	0.00
	0.00
	0.00
	

	Village Improvements
	 
	
	 
	
	

	Grant - East Riding
	0.00
	0.00
	0.00
	0.00
	

	Other grants/donations
	0.00
	0.00
	2,000.00
	0.00
	

	
	0.00
	0.00
	2,000.00
	0.00
	

	VAT
	 
	
	 
	
	

	HMRC Refund
	431.55
	0.00
	1,373.67
	0.00
	

	
	431.55
	0.00
	1,373.67
	0.00
	

	Total Income
	2,027.35
	1,020.00
	4,552.67
	1,010.00
	

	
	 
	
	 
	
	

	EXPENDITURE
	 
	
	 
	
	

	Administration
	 
	
	 
	
	

	Audit fees
	457.95
	510.00
	450.00
	510.00
	

	Cleaner
	620.00
	630.00
	0.00
	0.00
	

	Stationery
	106.19
	125.00
	38.79
	100.00
	

	Photocopier
	230.56
	360.00
	227.45
	370.00
	

	Insurances
	879.14
	990.00
	916.99
	1,000.00
	

	Subscriptions
	173.00
	140.00
	132.00
	140.00
	

	Hire of rooms
	270.00
	315.00
	240.00
	315.00
	

	Seminars/training
	147.50
	100.00
	10.00
	100.00
	

	Postages
	99.44
	177.00
	34.38
	100.00
	

	Telephone rental/calls
	42.28
	60.00
	46.01
	60.00
	

	Chairman's expenses
	75.00
	150.00
	150.00
	150.00
	

	Equipment
	352.00
	382.00
	359.00
	382.00
	

	Books
	0.00
	0.00
	0.00
	20.00
	

	Mileage
	436.44
	430.00
	0.00
	0.00
	

	Bank charges
	4.00
	4.00
	34.00
	4.00
	

	Office allowance
	250.00
	250.00
	250.00
	250.00
	

	Miscellaneous
	225.00
	0.00
	0.00
	0.00
	

	Elections - costs
	224.66
	0.00
	0.00
	0.00
	

	Petty Cash a/c net
	-49.44
	0.00
	0.00
	0.00
	

	Miscellaneous
	0.00
	0.00
	826.90
	0.00
	

	Contingency
	0.00
	260.00
	0.00
	300.00
	

	
	4,543.72
	4,883.00
	3,715.52
	3,501.00
	

	Staff costs
	 
	
	 
	
	

	Clerk
	4,003.96
	5,406.00
	5,509.34
	5,564.00
	

	Cleaner
	0.00
	0.00
	650.00
	670.00
	

	Mileage
	0.00
	0.00
	166.09
	200.00
	

	Clerk's gratuity
	0.00
	0.00
	0.00
	202.00
	

	Nat insurance
	1,129.04
	0.00
	14.41
	100.00
	

	
	5,133.00
	5,406.00
	6,339.84
	6,736.00
	

	Elections
	 
	
	 
	
	

	cost of holding
	0.00
	0.00
	0.00
	500.00
	

	
	0.00
	0.00
	0.00
	500.00
	

	Property
	 
	
	 
	
	

	Seats
	0.00
	700.00
	0.00
	500.00
	

	Shelters
	25.00
	125.00
	4,525.00
	100.00
	

	Bins
	160.00
	260.00
	160.00
	200.00
	

	Allotments
	150.00
	150.00
	150.00
	150.00
	

	Notice boards
	0.00
	50.00
	0.00
	50.00
	

	War Memorial
	1,677.03
	0.00
	0.00
	0.00
	

	Land adjoining playing field - rent
	900.00
	0.00
	1,050.00
	0.00
	

	Stone Village signs
	0.00
	0.00
	2,310.00
	0.00
	

	Signs
	115.08
	0.00
	0.00
	0.00
	

	
	3,027.11
	1,285.00
	8,195.00
	1,000.00
	

	Village improvement Scheme
	
	 
	
	

	Works/materials
	0.00
	11,500.00
	9,524.00
	3,000.00
	

	Stone village name boards
	0.00
	0.00
	0.00
	0.00
	

	
	0.00
	11,500.00
	9,524.00
	3,000.00
	

	Facilities
	 
	
	 
	
	

	Lighting
	340.13
	60.00
	329.65
	340.00
	

	Clocks
	 
	200.00
	0.00
	200.00
	

	
	340.13
	260.00
	329.65
	540.00
	

	Grants
	 
	
	 
	
	

	section 137 grants
	2,500.00
	0.00
	2,500.00
	2,550.00
	

	other grants
	8,345.00
	0.00
	6,115.00
	0.00
	

	Global amount
	0.00
	6,000.00
	0.00
	6,878.00
	

	
	10,845.00
	6,000.00
	8,615.00
	10,428.00
	

	Open Spaces
	 
	
	 
	
	

	Grass cutting
	550.94
	545.00
	550.94
	565.00
	

	Pond rats
	238.00
	224.00
	280.00
	240.00
	

	Hedges/trees
	450.00
	458.00
	200.00
	500.00
	

	Footpath maintenance
	449.00
	0.00
	800.00
	1,000.00
	

	Play area maintenance
	0.00
	0.00
	0.00
	0.00
	

	In Bloom costs
	0.00
	0.00
	0.00
	0.00
	

	
	1,687.94
	1,227.00
	1,830.94
	2,305.00
	

	VAT
	 
	
	 
	
	

	VAT Payments
	562.41
	0.00
	669.35
	0.00
	

	
	562.41
	0.00
	669.35
	0.00
	

	Petty Cash
	 
	
	 
	
	

	Payments
	49.44
	0.00
	0.00
	0.00
	

	
	49.44
	0.00
	0.00
	0.00
	

	Total Expenditure
	26,188.75
	30,561.00
	39,219.30
	27,010.00
	

	
	 
	
	 
	
	

	Balance
	24,161.40
	29,541.00
	34,666.63
	26,000,00
	

	(to be met from precept/reserves)
	 
	 
	
	

	Precept
	25,360.00
	26,000.00
	26,000.00
	26,000,00
	

	
	 
	 
	 
	
	

	To be met from reserves
	-1,198.60
	3,541.00
	8,666.63
	0,00
	


Appendix B
Information available from Walkington Parish Council under the model publication scheme

	Information to be published
	How the information can be obtained
	Cost

	Class1 - Who we are and what we do
	(hard copy and/or website)
	

	Who’s who on the Council and its Committees
	hard copy – contact Clerk

website
	10p per sheet  

Free

	Contact details for Parish Clerk and Council members (named contacts where possible with telephone number and email address (if used))
	hard copy – contact Clerk

website
	10p per sheet  

Free

	Location of main Council office and accessibility details
	hard copy – contact Clerk
	10p per sheet 

	Staffing structure
	hard copy – contact Clerk
	10p per sheet 

	
	
	

	Class 2 – What we spend and how we spend it
	(hard copy and/or website)
	

	Annual return form and report by auditor
	hard copy – contact Clerk
	10p per sheet 

	Finalised budget
	hard copy – contact Clerk
	10p per sheet 

	Precept
	hard copy – contact Clerk
	10p per sheet 

	Borrowing Approval letter
	N/A
	 

	Financial Standing Orders and Regulations
	hard copy – contact Clerk
	10p per sheet 

	Grants given and received
	hard copy – contact Clerk
	10p per sheet 

	List of current contracts awarded and value of contract
	hard copy – contact Clerk
	10p per sheet 

	Members’ allowances and expenses
	hard copy – contact Clerk
	10p per sheet 

	
	
	

	Class 3 – What our priorities are and how we are doing


	
	

	Parish Plan (current and previous year as a minimum)
	N/A
	

	Annual Report to Parish Meeting (current and previous year as a minimum)
	hard copy – contact Clerk
	10p per sheet 

	Quality status
	N/A
	

	Local charters drawn up in accordance with DCLG guidelines
	N/A
	

	
	
	

	Class 4 – How we make decisions

 
	
	

	Timetable of meetings (Council, any committee/sub-committee meetings and parish meetings)
	hard copy – contact Clerk
	10p per sheet 

	Agendas of meetings (as above)
	hard copy – contact Clerk
	10p per sheet 

	Minutes of meetings (as above) – nb this will exclude information that is properly regarded as private to the meeting.
	hard copy – contact Clerk

Website
	10p per sheet )

Free

	Reports presented to council meetings – nb this will exclude information that is properly regarded as private to the meeting.
	hard copy – contact Clerk
	10p per sheet 

	Responses to consultation papers
	hard copy – contact Clerk
	10p per sheet 

	Responses to planning applications
	hard copy – contact Clerk
	10p per sheet 

	Bye-laws
	N/A
	 

	
	
	

	Class 5 – Our policies and procedures


	
	

	Policies and procedures for the conduct of council business: 

Procedural standing orders

Committee and sub-committee terms of reference

Delegated authority in respect of officers

Code of Conduct
	hard copy – contact Clerk
	10p per sheet 

	Policies and procedures for the provision of services and about the employment of staff:

Internal policies relating to the delivery of services

Equality and diversity policy

Health and safety policy

Recruitment policies (including current vacancies) 

Policies and procedures for handling requests for information

Complaints procedures (including those covering requests for information and operating the publication scheme)


	hard copy – contact Clerk
	10p per sheet 

	Information security policy
	hard copy – contact Clerk
	10p per sheet 

	Records management policies (records retention, destruction and archive)
	hard copy – contact Clerk
	10p per sheet 

	Data protection policies 
	hard copy – contact Clerk
	10p per sheet 

	Schedule of charges (for the publication of information)
	hard copy – contact Clerk
	10p per sheet 

	
	
	

	Class 6 – Lists and Registers


	hard copy
	

	Assets Register 
	hard copy – contact Clerk
	10p per sheet 

	Register of members’ interests
	hard copy – contact Clerk
	10p per sheet 

	Register of gifts and hospitality
	hard copy – contact Clerk
	10p per sheet 

	
	
	

	Class 7 – The services we offer


	hard copy or website 
	

	Allotments
	hard copy – contact Clerk
	10p per sheet 

	Burial grounds and closed churchyards
	N/A
	

	Community centres and village halls
	hard copy – contact Clerk
	10p per sheet 

	Parks, playing fields and recreational facilities
	hard copy – contact Clerk
	10p per sheet 

	Seating, litter bins, clocks, memorials and lighting
	hard copy – contact Clerk
	10p per sheet 

	Bus shelters
	hard copy – contact Clerk
	10p per sheet 

	Markets
	N/A
	

	Public conveniences
	N/A
	

	Agency agreements
	N/A
	

	A summary of services for which the council is entitled to recover a fee, together with those fees (e.g. burial fees)
	N/A
	

	
	
	

	Additional Information

 
	
	

	NIL
	
	


CONTACT DETAILS:
John Smith

Clerk to Walkington Parish Council

67 St Catherines Drive

Leconfield

East Yorkshire 

HU17 7NU

Telephone 01964 550940
Email: Walkington@smith09.karoo.co.uk
	SCHEDULE OF CHARGES

This describes how the charges have been arrived at and should be published as part of the guide.



	TYPE OF CHARGE
	DESCRIPTION
	BASIS OF CHARGE

	Disbursement cost
	Photocopying @ 10.0p per sheet A4 (black & white)
	Actual cost 

	
	
	

	
	Postage
	Actual cost of Royal Mail standard 2nd class


2nd December 2008
51

